
 

EARLY CHILDHOOD EDUCATION II 
LEADERSHIP DUTIES AND RESPONSIBILITIES CONTRACT 

 
 

Name ___________________________________  Date: ___________  Block: ________ 
 
 

LEADERSHIP:  Each ECE II student will be assigned a planning team of I’s.  You are the team leader of this group.  
You will help them plan, organize and complete their forms for the lessons.  It is only the 1’s job to teach the 
lesson. You will be required to teach a lesson or two during your supervision week. 
 
SUPPLIES:  You will be in charge of writing all the supply lists for your group.  This includes any craft materials, 
overhead sheets or papers and grocery list for snack time.  It is your job to check the cabinets and store room to 
see if supplies need to be ordered before handing me your list. 
 
PROBLEM SOLVERS:  As an ECE II leader, you are in charge of keeping good morale within your team.  You are to 
provide me with feedback on your team and any problems that may exist.  Who knows a team better than its 
leader?  Together we can help solve any issues. 
 
CLEAN UP:  You are to make sure that your team has successfully cleaned their area after teaching.  Make sure all 
materials are put away and trash is thrown in the garbage.  Refer to the clean up chart when checking each area.  
Points will be deducted from your grade if your team has left the room untidy. 
 
NEWSLETTER:  As leaders, you will write the school newsletter to parents each month.  Each of you will have a 
month assigned to you.  A format and directions for the newsletter will be provided. 
 
TRANSITION ACTIVITIES:  You will need to learn two activities (songs, finger plays, etc…) to fill in any time that 
your team has left.  You may need to step in from time to time to help lengthen a lesson.  Having a few songs or 
activities memorized will be beneficial. 
 
I, _____________________________________, have read and fully understand the duties and responsibilities 
required of me in this course.  I will be a good example to my team by regularly attending class, wearing my RAM 
t-shirt and appropriate classroom clothing, refraining from using inappropriate language and providing my 
assistance wherever it is needed.  I realize that failure to follow through with these guidelines will significantly 
affect my grade. 
 

You are now the boss of your team. You are a Role Model. I don’t expect you to forget your T-shirt or show up 
tardy to class. I expect your work and assignments to be turned in before the due date. 

 
_______________________________________________    ____________ 
Signature of Student       Date 
_______________________________________________ 
Student Printed Name 
 
_______________________________________________    ____________ 
Signature of Parent/Guardian      Date 
 
 


